
Easy steps 
to buying a 
property



The simple steps to moving home
These steps outline the process that we follow to see you get into your home.

STARTSTART

 01	 You instruct Hethertons to deal  
with your property purchase.

02	 If a mortgage is required, check  
borrowing capacity with your  
mortgage adviser.

03	 Your offer is accepted by the Seller and  
a notice of sale is sent to all parties.

04	 You arrange a survey.

05	 The Seller’s Solicitor sends a  
draft sale contract, the legal title  
documents and the Property  
Information forms to us.

06	 We carry out searches to obtain  
all relevant information about the  
property held by the local authority,  
the water authority and the environment  
agency. Occasionally other more specialised  
searches may also be required.

07	 We check through all of the documentation supplied  
by the Seller’s Solicitors and the results of the searches.

09	 We prepare a Report on Property for you, summarising the 
information provided and identifying any relevant issues.

10	 We prepare a Transfer document for submission to  
the Land Registry on completion of your purchase  
to register you as the new owner.

 11	 We prepare a Stamp Duty Land Tax return on  
your behalf and advise you of any duty payable.

15	 Completion (moving date). We pay  
the purchase price to the Seller’s 
Solicitors. You collect your keys.

14	 We prepare a completion statement  
and you pay to us any balance monies.

13	 We exchange contracts on your  
behalf with the Seller’s Solicitors  
and set a moving date (completion).  
You are now legally committed to 
purchase the property.

12	 If you are happy to proceed, you  
sign the contract of sale and provide  
a deposit.

16	 We pay any Stamp Duty Land Tax to HMRC.17	 We register you as the new owners 
of the property at the Land Registry 
and send you a copy of the Land 
Registry title entries.

08	 We raise any relevant enquiries with  
the Seller’s Solicitors and they reply.



What our clients say

York Office:
 01904 528200

Tudor Court, Opus Avenue,  
York Business Park, York, YO26 6RS

 hethertons.co.uk

“Having moved house a number of times in the last 15 years and used a different 
solicitor each time, I can honestly say that Hethertons have been head and 
shoulders above the rest in every area.” – Mr M, Selby

“The Hethertons’ conveyancing team were very professional and understanding 
throughout the process, making it a personal service.” – Mr L, Hovingham

“Thank you for your services in buying and selling my property. Your friendly, 
professional assistance made the stressful journey easier!” – Mr B, York

“I just wanted to say a huge thank you for the work you did on my behalf  
regarding my conveyancing. It is by far the best conveyancing service I have  
ever received.” – Mr Z, York

“The process of buying a house has not been easy for me and thank you so  
much for all your support, expert help and advice.” – Mrs S, Tadcaster

“I would like to take this opportunity to thank Hethertons for their patience, 
guidance and help in the recent sale of our property.” – Mr & Mrs F, York

Boroughbridge Office:
 01423 322940

1 St James Square,  
Boroughbridge, York, YO51 9AR


